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Available Volunteer Positions
We encourage and welcome members to get involved today. Email volunteer coordinator, Sal Canino at sal.canino@trcstaffing.com for more information.
COMMITTEE: MEMBERSHIP

New Member Development Co-Chair 
· Staff the name badge table at all luncheons and events
· Insure that at least one membership committee member and membership materials are at ALL PSAMA events
· Talk with and collect contact information from non-member attendees interested in Membership
· Recruit a team to coordinate follow-up with prospective members, personally inviting to events and encouraging them to join
· Maintain updated prospect list to be used for bi-annual membership drives 
· Work with Communications Team on communications as needed
 
Member Referral Coordinator 
· Create and promote fun programs to encourage and remind members to invite prospective members to events
· Create rewards programs for members who bring guests and for members brought in 
· Coordinate efforts and announcements with VP Programming and MarComm committee 
· Procure fun gifts, preferably not marketing oriented
· Generate excitement and fun at meetings
 
Orientation Chairperson
· Plan, schedule and deliver quarterly orientations designed to inform and engage prospective members, new members and long time members who wish to learn more and get more involved. 
· Update and deliver Power Point Presentation at each Orientation
· Coordinate agenda, invitations, announcements, guest speakers, etc.
· Coordinate follow-up with Volunteer Coordinator and New Member Development Chair
 
Membership Database Manager

Group Membership Coordinator 
· Create and execute awareness campaigns of this new program within AMA that allows employees and members of organizations locally and nationally to take advantage of discounted membership rates with a minimum of 4 members located anywhere in the country.
· Create list of potential group member organizations from current members, non-member attendees, and local organizations
· Coordinate follow-up efforts.  This may involve recruiting a team of active members. 
· Maintain contact with Group Membership Contact person for each organization to insure new employees are offered the opportunity and appropriate minimums are met.
· Coordinate efforts with other chapters across the country
 
COMMITTEE: marketing & COMMunications
Website Content Manager
This position is an integral part of the Marketing and Communications Team. The Website Content Manager is responsible for making updates to the PSAMA website.
 
· Post events and updates to psama.org in a timely fashion (within 1-2 business days) using PSAMA content management system.

· Coordinate with other PSAMA committee members to make updates to existing pages.

· Assist Website Strategy & Development Manager with developing new PSAMA website.

· Basic HTML knowledge required.

This position gives you the opportunity to:

· Gain experience in managing website content

· Get to know fellow PSAMA members better
· Build html skills

Website Strategy & Development Manager (Paid position)
This position will drive the process of creating a new website for the PSAMA, broken into two parts. The first project will consist of researching and prioritizing the needs of what the website should do (to serve as a basis for a RFP). Then, the second part of the position will be working with a vendor/partner to implement the findings to create and launch a new website.
· Work with PSAMA executive board to learn their needs for the site and define website requirements; survey members for website feedback.
Work with Marketing Committee Chair to develop a document that details what our website should do; develop strategy for implementing new website.
Collaborate with the PSAMA executive board to find vendor/partner to produce website.
· Work with vendor/partner during website creation process to ensure site is optimized, meets the brand standards of the PSAMA, and backend system is created on an open-source platform. Create review and testing process for PSAMA board members.
· Launch site!

This position gives you the opportunity to:
· Gain experience in developing and launching a website

· Get to know fellow PSAMA members better

· Build project management skills

 
COMMITTEE: Volunteers
VP Volunteers (Board Position)
Develop strategic initiatives and plans to engage the number of volunteers needed to ensure the long term health, viability, and sense of the organization’s kinship and community. 

· Collaborate and Coordinate with the Board on PSAMA issues and needs At Large

· Prepare reports for the Board and attend Board Meetings  

· Build out the Engagement Team with volunteers to carry out the mission 

· Identify and promote volunteer opportunities on the website, through PSAMA email communications, and using the organization’s social networking sites and blogs.

· Create a communication strategy for interested volunteers to reach out to committees and board members to interview and discuss opportunities 

· Carry out the Chapter Excellence strategy 

· Attend luncheon meetings and networking events 

· Coordinate volunteer recognition programs and events
Marketing Manager
Develop a marketing plan for recruiting and developing volunteers. Improve promotions via our current channels: email, website, blogs, Facebook, LinkedIn, Speaker Series, luncheons, etc. 

…………………

The PSAMA exists to advance the careers of all marketing professionals in the Puget Sound. We provide participants with a broad perspective on issues affecting the field of marketing and connections to the region's largest, most diverse network of marketing professionals.
…………………

PSAMA Online: Website: psama.org | Blog: psamablog.blogspot.com | 

Twitter: #PS_AMA | Facebook: facebook.com/pugetsoundama | LinkedIn Group
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